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MNOJIMTUKA
00padoTKHU MepCOHAIBHBIX JAHHBIX
B MyHMIMIIAJIBHOM 0011€00pPa30BaTEJILHOM YUYpPesKICeHUH
cpeaHeii 001eo6pa3oBaTe/ibHOMN IKoJ1e NeS(

1. O6uue moJ10KeHus

1.1. Hacrosimasi moautuka oOpabOTKU MEePCOHANBHBIX TaHHBIX (mHanee — [lonuTrka)
ompeAenseT I1ead o0pabOTKM TMEpPCOHANbHBIX JAHHBIX, KATerOPUU U  MEpeyYeHb
00pabaTbIBaeMbIX MEPCOHAIBHBIX ITAHHBIX, KaTETOPUH CYOBEKTOB, MEPCOHAIbHBIC TAHHBIC
KOTOPBIX 00pabaThIBAlOTCS, CIOCOOBI, CPOKM HUX OOpabOTKM M XpaHCHHs, IOPSAIOK
YHUYTOXCHHSI TIEPCOHATBHBIX MAHHBIX IMPU JOCTHIKCHHH IeJIeH MX 00paObOTKH WU TpH
HACTYIJICHUM HMHBIX 3aKOHHBIX OCHOBaHMN B MyHHIMMIAIBLHOTO 0011€00pa30BaTEILHOTIO
YUPEKIACHUS cpeaHeit o0meo0pasoBatenbHoi 1Kol Neb0 (maee — Yupexaenue).

1.2. JlokanbHble HOPMATHUBHBIE AKThl W HHBIE JOKYMEHTHI, periaMeHTHPYIOLIIe
00paboOTKy MEePCOHATBHBIX JAaHHBIX B YUPEKACHUH , pPa3pabaThIBAIOTCS C yIETOM MOJOKECHUN
[Tonutukn.

1.3. [eiictBue IlommTHKH pacrpocTpaHseTcs Ha TEepPCOHANbHBIC JaHHBIE, KOTOPHIE
VYupexaeHue oOpabaTbIBaeT C UCHOJb30BAaHWEM U 0€3 HCIOJIb30BAaHUS CPEJCTB
aBTOMATH3AIIHH.

1.4. B [TonuTtuke UCMONB3YIOTCA CEIYIOIINE MOHITHS:

e T[epcoHaIbHBIC JaHHBIC — JIt00ass MHPOPMAIIHs], OTHOCSINIASACSA MPSIMO UM KOCBEHHO
K OINpENCICHHOMY WIIM  OIpelensieMoMy  (u3ndeckoMy iy (CyOBeKkTy
MePCOHATBHBIX JTAHHBIX);

e T[epCcOHaJbHBIC JAaHHBIC, pa3pelieHHble CYOBEKTOM MEPCOHANBHBIX JAHHBIX [
pacrpocTpaHeHus, — IEPCOHAIBHBIE JaHHBIE, JOCTYI HEOTPAaHMYSHHOTO KpyTa JIUI]
K KOTOPBIM TIPEIOCTaBlI€H CYOBEKTOM TMEpPCOHAJIbHBIX JJAHHBIX MyTeM Ja4d
cornmacusg Ha oOpaOOTKYy MEpPCOHANbHBIX JaHHBIX, Pa3pPEHICHHbIX CYOBEKTOM
MEPCOHANBHBIX JaHHBIX JUIS PACIPOCTPAHEHHs] B TOPSAAKE, MPEAyCMOTPEHHOM
denepanbabiM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e omeparop MEpCOHANBHBIX MaHHBIX (omeparop) — YupexkIeHHE — IOPHIHYECKOS
JIMII0, CAMOCTOSITEIILHO MM COBMECTHO C JIPYTHUMH JIUI[AMUA OpraHu3yoliee U (Win)
OCYIIECTBIISIIONIEe O00pabOTKy TIEPCOHANBHBIX JaHHBIX, OMNpEACTAIoNee IeH
00pabOTKH MepCOHANBHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JaHHBIX, MOATIEKAITUX
00paboTke, neicTBHs (OMEpaInu), COBEPIIAEMbIC C TEPCOHATBHBIMH TaHHBIMH;

e 00paboTKa MEPCOHATBHBIX JAHHBIX — JelcTBHEe (Omepanusi) WM COBOKYITHOCTh
neiictBuil (omepanmii) ¢ MEPCOHATBHBIMH JIAHHBIMH C HCIOJB30BaHUEM U 0€3
WCTIOJIB30BAaHUS CPEACTB aBTOMATH3AIMH, BKIIFOYast COOP, 3aIMCh, CHCTEMATH3AIHIO,
HaKOIUIEHHE, XpaHeHWe, yTouHeHune (OOHOBIICHHME, W3MEHEHHE), H3BIICUCHHE,
UCIIOJIb30BaHUe, Tmepenady  (pacmpocTpaHeHHWe, IMPEeNOCTaBlICHHE,  OCTYI),
o0e3MunBaHue, OJOKUPOBAaHUE, yIAIeHUE, YHUUTOXKEHHUE,

e aBTOMATH3UPOBAaHHas 00pabOTKa TMEpPCOHANIBHBIX JAHHBIX —  00paboTKa
MIEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEJICTB BHIUUCIUTENbHON TEXHUKHY,
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® pACIpOCTPAaHEHHWE TEPCOHAIBHBIX JaHHBIX — JICWCTBHS, HAlNpaBJICHHBIC Ha
PacKpBITHE TIEPCOHATBHBIX JTAHHBIX HEOMPEACICHHOMY KPYTY JIHII;

® [PEIOCTABJIICHUE NIEPCOHAIBHBIX JaHHBIX — ACUCTBHS, HAIIPABIICHHBIC HA PACKPHITHE
MEPCOHAIIBHBIX JTAHHBIX OMPECICHHOMY JIMITY WU OTPEICICHHOMY KPYTY JIUII,

e OJIOKMpOBaHWE TEPCOHABHBIX JAaHHBIX — BPEMEHHOE TNpPEKpalieHue 00padoTKU
MEPCOHATIBHBIX JaHHBIX (32 MCKIIOYCHHEM CIIydaeB, eciii 00paboTka HeoOXoauma
JUTS YTOUYHCHHMS [IEPCOHAIBHBIX JaHHBIX);

® VHHMYTOXXCHHE IIEPCOHAJIBHBIX JaHHBIX — JIEHCTBHS, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBUTH COJIEPIKAHUE MEPCOHAIBHBIX JIaHHBIX B
HHGOPMAIIMOHHOM CHCTEME TIEPCOHANBHBIX JaHHBIX U (W) B PE3yJIbTaTe KOTOPHIX
YHHUYTOXKAIOTCS MaTEPUATBHBIC HOCUTEIU MIEPCOHATBHBIX TaHHBIX;

e 00e3MMUMBaHUE TEPCOHAIBHBIX [AHHBIX — JEHCTBHUS, B PE3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BAaHMS JIOMOJHUTEIBHOW HH(pOpMaIuu
OTIPEACTUTh TMPUHAMICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MePCOHAIbHBIX JTAHHBIX;

e uHpOpPMAIIMOHHAS  CHUCTEMa  IEPCOHAIBHBIX  JAHHBIX —  COBOKYITHOCTH
cojepxammxcs B 0a3ax JaHHBIX TMEPCOHATBHBIX JAHHBIX U OOCCIICUMBAIOIIUX HX
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTUN U TEXHUIECKUX CPEJICTB,;

e TpaHCTpaHHWYHas Tepeava MEPCOHAIBHBIX JaHHBIX — Iepeaava MepCOHATBHBIX
JAHHBIX Ha TEPPUTOPHIO0 HHOCTPAHHOTO TOCYJapCTBA OPraHy BJIACTH UHOCTPAHHOTO
rocy/lapcTBa, HWHOCTpPAHHOMY  (U3MYECKOMY JIMIy WJIA  HHOCTPAHHOMY
IOPUANYECKOMY JTUILY.

1.5. VupexieHue kak omnepaTop NEpCOHAIBHBIX JAHHBIX 00s3aHO:

1.5.1. Cobmronate KOHQUIECHIMAIBLHOCTh IEPCOHAIBHBIX JTaHHBIX, a HUMEHHO HE
pacTipoCTpaHsATh NEPCOHAIBHEBIC TaHHBIC W HE TIepeaaBaTh UX TPETHUM JIMIIAM 0€3 COTrIacus
CyObeKTa MEepPCOHATbHBIX MaHHBIX WM €ro 3aKOHHOTO MPEICTaBUTENS, €CIH HHOE He
MIPEyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.2. OobGecneunth CyOBEKTaM MEPCOHANBHBIX  JAHHBIX, WX 3aKOHHBIM
MPEJICTABUTEIISIM ~ BO3MOXHOCTh ~ O3HAKOMJICHHS C JIOKYMEHTaMH W  MaTepUaIaMHU,
CONEpKalllMMK WX  TEpCOHANbHBIE  JIaHHBIe, €CIM HHOE He  MNPEeIyCMOTPEHO
3aKOHO/IaTEJIHLCTBOM.

1.5.3. Pa3bscHATH CyObeKTaM MEePCOHATBHBIX TAHHBIX, UX 3aKOHHBIM MPEICTAaBUTENSIM
IOPUMYECKHE TTOCIIEACTBHS OTKa3a MPEA0CTaBUTh IIEPCOHATLHBIC JTaHHbIC.

1.5.4. brnokupoBaThb WIH YAaNsATh HENPAaBOMEPHO oOpabaThiBaeMble, HETOYHbBIE
MePCOHANIbHBIC JaHHBIE TNOO0 00ECTIEYNTh UX OJOKUPOBAHKE WIIN yAAJICHUE.

1.5.5. Ilpekpatute 0OpabOTKYy M YHMYTOXHUTb WJIH OOE3JIMYUTH MEPCOHATIbHBIE
JTaHHbIE MO0 O0eCreyuTh MpeKpalieHne oO0pabOTKH M YHMUTOXXEHHE WA 00C3TUYMBAHUE
MEPCOHANBHBIX TAHHBIX MPU JOCTUKEHUH 1IN UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX TAaHHBIX WM 00ECTICUUTh MPEKpaIIeHNe
00pabOTKH MEepPCOHANBHBIX JaHHBIX B CIy4yae OT3bIBa CyOBEKTOM IMEPCOHATBHBIX JIaHHBIX
coracus Ha OOpabOTKy ero MepCOHANBHBIX JTaHHBIX, €CIM WHOE HE MPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAONPHOOPETATEIEM HIIA IMOPYIUTEIEM IO KOTOPOMY
SBJIETCS CyOBEKT MEPCOHANBHBIX JAHHBIX, UM UHBIM COTJIAIICHUEM MEXKIY YUpeKICHHEM
1 CyOBEKTOM MEePCOHATBHBIX JIAHHBIX.

1.5.7. TlpuruMatre Mepbl, HEOOXOAWUMBbIE H JOCTAaTOYHBIC HJs OOECIeYeHHs
BBITIOJTHEHUS 00s[3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM WM TPHUHSATHIMH B COOTBETCTBHH C
HUM HOPMATHUBHBIMU ITPABOBBIMU aKTaMHU.

1.6. Yupexnenue BIpaBe:

1.6.1. CamMocToATEIbHO OIpEeAesaTh COCTaB W MEpPEYeHb Mep, HEOOXOAUMBIX U
JOCTATOYHBIX JIJI1 OOSCTICUEHUS BHIMTOTHCHHS 00SI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U
MPUHATHIMU B COOTBETCTBHHM C HUM HOPMATHBHBIMU TPABOBBLIMH aKTaMH, €CJIIM WHOE He
MIPETyCMOTPEHO 3aKOHOIaTEILCTBOM O IMEPCOHATBHBIX JIAHHBIX.

1.6.2. Vicionp30BaTh MEPCOHANBHBIC JAHHBIE CYyOBEKTOB MEPCOHANBHBIX JAaHHBIX 0€3
WX COTJIACHS B CITydasx, MPEAyCMOTPEHHBIX 3aKOHOIATEIECTBOM.
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1.6.3. IlpenocraBnaTh NepcoHaIbHBIE AAHHBIE CYOBEKTOB IMEPCOHAIBHBIX JaHHBIX
TPETHUM JIMLAM B CIIy4dasiX, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuuts 0OpabOTKy NEPCOHANBHBIX JAHHBIX APYroMy JIHIy C COTJIACHS
CyObeKTa NepCOHAIbHBIX JAHHBIX, €CIIM MHOE HE IPEYCMOTPEHO (eiepabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIOYaeMOr0 C ATUM JIMLIOM J0roBopa. JIuio, ocymecTsisioniee o0paboTKy
[IEPCOHAIBHBIX JAHHBIX 10 MOPYYEHHUIO YUpexJeHHs, 00sf3aHO coOM0oIaTh MPUHLUIBI U
npaBuiga 00pabOTKM MEPCOHANBHBIX MJAHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJIIOATH
KOH(QHIECHIIMAIBHOCTh  [EPCOHAJBHBIX  JAHHBIX, IPUHUMATh HEOOXOJUMBIE  MEpHI,
HarpaBJICHHBIC Ha 0O0ecreueHe BBIMOIHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHMKH, COBEpPLICHHOJETHUE YYaIlHUecs, POAUTENIN HECOBEPIICHHOIETHUX
yYaIMXcsl, MHbIE CYyOBEKThI MEPCOHAIBHBIX JaHHBIX (Hanee - CyOBEKTHI IMEPCOHAIBHBIX
JaHHBIX) 00sI3aHBI:

1.71. B cuydasx, MNOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IIPEIOCTABIATH
VYupexIeHnI0 JOCTOBEPHbIE IEPCOHATIbHBIE TAaHHBIE.

1.7.2. Tlpu uW3MEHEHHMH TEPCOHATNBHBIX JAHHBIX, OOHAPYKEHHHM OIIMOOK WU
HETOYHOCTEH B HUX HE3aMEJIUTENILHO cO00LaTh 00 3TOM YUpexKICHHIO.

1.8. CyObeKThI IepcoOHAIbHBIX JTAHHBIX BITPaBe:

1.8.1. Tlomydats wuHGpOpPMANHIO, KACAIOIIYIOCS OOpPaOOTKH CBOMX NEPCOHAIBHBIX
JAHHBIX, KPOME CIIy4aeB, KOT/1a TAKOW JOCTYH OrpaHuyeH (eepalbHbIMU 3aKOHAMHU.

1.8.2. TpeboBate OT YupeKAeHUS YTOYHHTH IEPCOHAIBHBIC TaHHBIE, OJOKHPOBATH
UX WIM YHUYTOXUTh, €CIM MEPCOHAJbHBIC JTaHHbIC SBIISIOTCS HEMOJHBIMHU, YCTAPEBILUMH,
HETOYHBIMH, HE3aKOHHO NOJYYCHHBIMH WJIM HE SBISIOTCS HEOOXOTUMBIMH ISl 3asSBICHHOM
1eau o0paboTKH.

1.8.3. JlomoaHUTh NEpPCOHANBHBIC [AHHBIC OICHOYHOI'O XapakKTepa 3asBIICHUEM,
BBIPA)XAIOLIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. OGxanoBarp neiicTBusl WM Oe3neiicTBHEe YUpEkKACHUS B YHOJTHOMOYCHHOM
Oprase I10 3alluTe MpaB cyObEKTOB EPCOHATIBHBIX JAHHBIX WU B Cy/1€0HOM MOPSIKE.

2. IlpaBoBble OCHOBaHUS 00Pa0OTKHU NMEPCOHAIbHBIX TaHHBIX

2.1. IlpaBOBBIMH OCHOBAaHUSIMU OOpPAaOOTKH MEPCOHAIBHBIX JAaHHBIX B YUPEKICHUU
ABIISIIOTCS. YCTaB M HOPMATHBHBIE TIPABOBBIE aKThI, JUII HCIOJHEHUS KOTOPBHIX H B
COOTBETCTBUH C KOTOPBIMU YUPEKJIEHHE OCYLIECTBISET 00pabOTKY MEePCOHATIBHBIX JaHHBIX,
B TOM YHCIIE:

e TpynoBoW KOIEKC, MHbIE HOPMATHUBHBIC IPABOBBIC AaKTHI, COJEPI)KAIINE HOPMEI
TPYAOBOTO IPaBa;
BrokeTHLIN KOIEKC;,
Hanorossli1 koaekc;
['paknaHckmil KOAEKC;
CeMelHBIN KOIEKC,
®enepanbubnii 3akoH oT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoii
denepany» 1 NPUHATHIE B COOTBETCTBUH C HUM HOPMAaTHUBHBIE ITPABOBBIE AKTHI;
® COLMalbHOE, T[EHCHOHHOE U CTPaxoBO€ 3aKOHOJATeNbCTBO  Poccuiickoii
®enepauuy;
® 3aKOHOJATEIhCTBO B c(epe Oe30MacHOCTH, B TOM YHCIE aHTUTEPPOPHCTHICCKOM
3alUIIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBAaHHUSIMH OOpPAaOOTKM MEPCOHAIBHBIX JAHHBIX B YUPEKICHUU
TaKKe SBIISIOTCS JOTOBOPHI ¢ (PU3MUYCCKUMU JIHIIAMH, 3asBJIeHHs (COoriacusi, JOBEPEHHOCTH)
yyalmxcsi U poauTeneil (3aKOHHBIX TNPENCTaBUTENCH) HECOBEPIICHHOIECTHUX YYalluXcs,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.
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3. Heaun 00padoTKU MepPCOHATBHBIX JAHHBIX, HX KATETOPUH U NepevyeHb, KATEropuu
Cy0BbEKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPBHIX 00padaThIBAIOTCH, CIIOCO0bI, CPOKHU MX
00paldOTKU U XPAHEHUs, TOPSAOK YHHUYTOKEHUS MEPCOHATBHBIX JAHHBIX

1. Hean 00padoTku: opranusauus 00pa3oBaTe/IbHOM 1eITeJJLHOCTH M0 00pa30BaTeJIbHBIM MPOrpaMMaM
HAYaJIbHOT0 0011ero, 0CHOBHOI0 001IIero U CpeHero oomero 00pa3oBaHus, 10NOJIHUTEIbHBIM
o0meodpa3zoBaTe/bHBIM IPOrpaMMaM

Kareropun CrneunanbHbie
[lepconanbHble TaHHbIE
JTAHHBIX JTaHHbBIE
e (amumus, UM, OTUYECTBO;
e TIO0JI,
e TPaXJaHCTBO,
e JaTa M MECTO POXKICHHS;
e wu3obpakenue (pororpadus, BUIEO);
e TIACTIOPTHBIC IAHHBIC,
e aJpec PErUCTPALUU IO MECTY KUTEIbCTBA,
e ajpec (aKTUYECKOTO MPOKUBAHHUS;
e KOHTaKTHBIC JaHHBIC; Ceenenus o
IIepeuenn o .
TAHHBIX * HMHAMBHyaJIbHbIH HOMEP HAJOTOILIATEbIIMKE; COCTOSIHUH
e CTPaxoBOW HOMEpP WHIMBUAYAJBHOTO JIMIIEBOTO CYETa 3II0POBBS
(CHUJIC);
e CBeIEHUS 00 ycleBaeMOCTH oOOydarolerocs W Apyrue
CBEICHHS, oOpazyromuecs B nporecce peanuzanuu
00pa30BaTesIbHOI NPOrpamMMmBl;
e UHBIC MepCOHAIbHbBIE JaHHbIE, MPEIOCTaBIIsIEMbIE
GU3NUeCKUMHU  JMIAMH, HEOOXOAWMBIC Ui 3aKIIOYCHUS U
WCIIOJTHEHUS JIOTOBOPOB, UCIHOJHEHHUS HOPM 3aKOHOJIATENbCTBA B
chepe oOpazoBanus
Kareropun
VYyamuecs, uxX poJuTeNu (3aKOHHBIC TPEICTABUTEITH)
CyOBEKTOB
ABTOoMaTH3upoBaHHasg 00paboTKa U 0e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE:
Crioco6ht -TI0JTy9eHHE MTEPCOHATFHBIX JAHHBIX B YCTHOW M MMCBMEHHOM (popMe HermocpeICTBEHHO OT
06paboTkn CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
-BHECEHHUSI TEPCOHAITLHBIX TAHHBIX B )KYPHAJIbI, PEECTPhl 1 HHPOPMALIMOHHBIE CUCTEMBI U
JTOKYMEHTBI Y UpeXICHHUS.
Cpok B Tedenue cpoka peanuzanuu 00pa3oBaTebHON MPOTPAMMBI
00paboTKu
Cpoku xpaneHus B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH Jies1 B 3aBUCUMOCTH OT THIIA
JOKYMEHTa, B KOTOPOM COJIEPKATCS IEPCOHAIBHEIE JTaHHbIE
[Mopsimox B cootBercTBum ¢ [TopsakoM YHUUTOKEHUS B 00€3THMUNBAHIS TEPCOHATBHBIX JJAHHBIX
YHUYTOXKEHUS VYupexxaeHus B 3aBUCUMOCTH OT THIIA HOCUTEJISI IEPCOHAIBHBIX JTaHHBIX

2. Ileab 00padoOTKH: BHINOJIHEHUS! (PYHKIHUI M MOJTHOMOYHUI padoToaTe sl B TPY10BbIX OTHOLLIEHHSX, B
TOM 4HCJIe 0013aHHOCTel 110 0XpaHe TPyAa

O N— Crennanbsible | buomerpuueckue
Jz(aHHIfI)x [lepconanbHbIC TaHHBIE MEPCOHATIbHBIE | TePCOHATBHBIC
JTaHHbIE JaHHbIE
e (amumnusg, UM, 0TYECTBO; N300pakeHue Ha
. Csenenus o
[lepeuenn e IO, doto u
: COCTOSIHUHT
JTAHHBIX e TPaXJIaHCTBO, BUIC03AIIHCH,
. 3JI0POBbS
e JIaTa ¥ MECTO POXKJICHUS, MOJTyYEHHBIX C
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e m3o00paxenue (pororpadus); Kamep

e [IACHOPTHBIC IAHHBIE; HaAOIIOICHUS
e QJIpeC PEruCTpAINH 110 MECTY JKUTEIbCTRA;
e azpec (PaKTUIECKOTO MPOKUBAHUS,

e KOHTaKTHbIC JJAHHBIC;

e WHJIWBHUIYaTbHBINA HOMEp
HAaJIOrOIIATEIIBIIMKA;

e CTpPaxoBOl HOMED WHIUBUIYTHHOTO
muneBoro cuera (CHUJIC);

e cCBeleHUA 00 oOpa3oBaHWM, KBaTH(PHUKAIUH,
po(heCcCHOHATILHOM [TOJITOTOBKE u

MOBBIIICHUH KBATH(DHUKAINH;

e CEeMEHHOE IIOJOKEHHE, Halluuue JETEH,
POJICTBEHHBIE CBSI3U;

e CBEICHUA O TPYIOBOW NEITEIBHOCTH, B TOM
YKCJIe HAJIMYUE MTOOIIPEHNUN, HarpaXk ICHUM U
(MK) IUCUUIUTMHAPHBIX B3BICKAHHIA;

e JIaHHBIE O perucTpanuu opaxa,

e CBEJECHUS O BOMHCKOM y4ETE;

e CBeJeHUS 00 MHBAIUIHOCTH,

e CBeleHUs 00 ynep)KaHUU aTHMMEHTOB,

e CBEJEHHUSA O JOXOJ€ C MPEABIAYIIEr0 MecTa

paboTHI,
e WHBIC MepCOHAIbHbIC JTAHHEIE,
IpeIoCTaBIIsIeMbIe pabOTHUKAMU B
COOTBETCTBUH C TpPEOOBAaHUSMH TPYIOBOTO
3aKOHO/IaTEIILCTBA
Kateropun PabGoTHuKH, KaHIUIATI HA pabOTy (COMCKATEIH)
CyOBEKTOB
CriocoOsl ABTOoMaTH3UpoBaHHasg 00paboTKa U 0e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE!
00paboTKH -TI0JTy9eHHUE MTEPCOHATFHBIX JAHHBIX B YCTHOW M MMCBMEHHOM (popMe HermocpeICTBEHHO OT
CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
-BHECEHHSI TEPCOHAIILHBIX TAHHBIX B )KYPHAJIbI, PEECTPhl 1 HHPOPMAIIMOHHBIE CUCTEMBI U
JTOKYMEHTBI Y UpeXICHHUS.
Cpoku B Tedenue cpoka aeHCTBUS TPYyIOBOro Jorosopa. Jis kaHIMAATOB — B TEUEHHE CPOKA,
o0paboTKu HE00XO0IUMOTr0 JIJIsl PACCMOTPEHUS KaHAUIATyphl U 3aKJIIOUYEHUS TPYAOBOIO JOrOBOpa

Cpoku XpaHeHUs

B TeueHwe cpoka, YCTaHOBICHHOTO HOMEHKIATYpPOH Je1 B 3aBHCHMOCTH OT THIIA
JOKYMEHTa, B KOTOPOM COJIEPXKATCsl IEPCOHAIBHBIC JAHHBIC, B TOM YHCJIC B COCTABE JTMUHBIX
nen — 50 ner

[Topsanok
YHUAUYTOXKEHUS

B cootBercTBUE C HOpH}IKOM YHUYTOXKCHUA H 00e3TNYBaHU MNEPCOHATIBHBIX JaHHBIX
yqpe)i(,[[CHI/IH B 3aBUCMMOCTHU OT THUIIA HOCUTCJIA IICPCOHAIIBHBIX JaHHBIX

3. Hesan 00padoTKU: peaau3anus rpaxIaHCKO-NPaBOBBIX J0r0BOPOB, CTOPOHOIA,
BbIroioNpHoOOpeTaTe/ieM WM MoJIyYaTeseM KOTOPbIX SIBJSIETCH Y4YpekKAeHue

Karer OpHHU OTaHHBIX HCpCOHaJ'ILHLIC JaHHBIC

[Iepeuens naHHBIX

e (amumnug, uMs, 0TYECTBO;

e TIIaCTIIOPTHEIC JJAHHEIC;

e azpec peructpanuu u (Miam) GaKTUIECKOro MPOKUBAHMUS;
e KOHTAaKTHbBIE TaHHBIE,

e WHJMBHYaJbHBII HOMEp HAJOrOIIATENbIIHIKA,

e HOMEp PacyeTHOIO CYETa,
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e HOMEp 0AaHKOBCKOM KapThI,
e WHBIC TMEPCOHATBbHBIC TaHHBIC, MPENOCTABIsIEMble (U3MUYECKUMU ITUIAMH,
HEOOXOIMMBIE JIJIS 3aKITFOUSHHS M UCTIOTHEHHS IOTOBOPOB

Kareropuu cy0nexToB

KonTparenTsl, mapTHEpbI, CTOPOHBI JJOTOBOPA

Cnioco6s1 00paboTKH

ABToMaTH3upoBaHHasg 00paboTKa U 0e3 CpeCTB aBTOMATU3AI1H, B TOM YHUCIIE!
-IOJIy4€HUE TEPCOHANBHBIX JIAaHHBIX B YCTHOH W TNHCBMEHHOH (opme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

-BHECEHHs TEPCOHAIBHBIX JAHHBIX B KYpHAaJbl, peecTpbl M HH(OpMAIOHHBIE
CUCTEMBI U IOKyMEHTHI Y UPEIKICHUS

Cpoku 00paboTku

B teueHue CpoOKa, HGOGXOI[I/IMOI‘O JJI1 UCITOJIHCHU A 3aKIIFOYCHHOI'O JOroBOpa

Cpoku XxpaHeHHUs

B TedeHue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATypOW A€l B 3aBUCUMOCTU OT THIA
JOKYMEHTa, B KOTOPOM COJEPKATCs IIEPCOHANIbHbIE JJAHHbIE

[Topsanok
YHUYTOXKECHHS

B coorBercTBUM C HOpr,Z[KOM YHHUYTOXKCHHUA U 00€e3IMYBaHN IEPCOHATIBHBIX
JaHHBIX quemaemm B 3aBUCHUMOCTHU OT THIIa HOCUTCIIA IIEPCOHAJIBHBIX TaHHBIX

4. Leab o0padoTku: obecneyeHne 0e30MaACHOCTH

KaTeI‘OpI/II/I JaHHBIX

HepCOHaJ'ILHBIe JaHHBIC

HepequL JaHHBIX

e (ammiusd, uMs, OTYECTBO;

e TIACMIOPTHBIC JAHHBIC,

e azpec peructpanuu v (1ian) GakTUIECKOro MPOKUBAHUS;
e KOHTaKTHbBIC JJAHHBIC

Kareropuu cyobexToB

[Toceturenu Yupexnenus

CnocoOs1 06paboTKH

ABToMaTH3upoBaHHas 00paboTKa U 0e3 CpeCTB aBTOMATU3AI1H, B TOM YHUCIIE!
-TIOJIy9€HUE TEPCOHANBHBIX JIaHHBIX B YCTHOH W TNHChMEHHOH (opme
HETOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

-BHECEHUsI TEPCOHAJBHBIX JAHHBIX B JKypHajbl, peecTpbl U HH(POPMALMOHHbBIE
CUCTEMBI U IOKYMEHTBI Y UpexKICHUS

Cpoku 00paboTku

B teueHue nepruoaa HaxOoKACHUA IMOCCTUTEIIA HAa TCPPUTOPHUN y‘lpe)KI[eHI/I}I

Cpoku XxpaHeHHs

B TteueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOHl el B 3aBUCUMOCTH OT THIa
JIOKyMEHTA, B KOTOPOM COJIEp>KaTCs MEePCOHAIBHBIC IaHHBIE, B TOM YHCIIE MHHUMYM
30 nHeli B OTHOIICHUH 3aMKcel KaMep BUACOHAOII0IEHUS

[Topsnok
YHUUTOXEHHUS

B cootBercTBUH C HOpﬂ,Z[KOM YHUYTOKCHHUA U 00e3TMYNBaHUS MEPCOHATIbHBIX
JaHHBIX quemneHI/m B 3aBUCHUMOCTH OT THIIa HOCUTECIIA IIEPCOHATIBbHBIX TaHHBIX

4. YcioBusi 00padOTKH MEPCOHAIBHBIX TAHHBIX

4.1. VYupexneHue OCYIMECTBIIeT cOOp, 3amucCh, CHUCTEMATHU3AIMI0, HAKOTUICHHE,
XpaHeHHe, yrouHeHue (OOHOBJICHWE, M3MEHEHHUE), M3BJICUCHUE, WCIOJIB30BaHUE, Mepeaady
(pactipocTpaHeHue, MpeaOCTaBICHHE, OCTYIT), 00e3IMYnBaHKe, OJIOKMpPOBaHKe, YAalICHUE U
YHUUTOXKEHHE TIEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O
MIEPCOHANTBHBIX JJAHHBIX M JIOKAITBHBIMH HOPMATHBHBIMHU aKTaMU Y UPSIKICHUS.

4.2. Bce nepcoHanbHbIE JaHHBIE YUpPEXICHHE IOJy4aeT OT CyObeKTa MepCOHAIbHBIX
JaHHBIX, @ B CIydasx, KOrjna cyObeKT NEepCOHAIbHBIX JaHHBIX HECOBEPILIEHHOJETHHUH, — OT
ero poauTeneil (3aKOHHBIX TPEICTABUTENCH).

4.3. Tlomydenue o 00OpabOTKY MEPCOHATBHBIX JaHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
MEPCOHANBHBIX JAHHBIX JJIs  PacHpOCTpaHEHUs, YUpexJeHUe OCYLIECTBIISIET C
COOJIOICHUEM 3alPETOB U YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbiBaeT NepCOHANbHbIE JaHHbIE:

e (€3 UCIOJIB30BaHMS CPEJCTB aBTOMATU3AIUH;
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® C HCIIOJIb30BAHMEM CPEJICTB aBTOMATH3allMM B MPOrpaMMax M HH(OPMAaLHOHHBIX
cucremax: «1C: 3aprnara u kaape», «1C: bubnuorekay, «/[HeBHUK.pY»

XpaHeHue NepCOHATbHBIX JaAHHBIX:

4.5.1. YupexeHue XpaHUT IEpCOHANbHBIC JaHHbIE B TEYCHHE CPOKaA, HEOOXOIUMOTO
JUISL JOCTHXKEHUS 1esield X 00paboTKH, a IOKyMEHTHI, COoJIeprKallie MepcoHanbHbIe TaHHBIE,
— B TEUEHHE CpPOKA XpaHEHHS JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpPOW JHeid, C
Y4E€TOM apXHBHBIX CPOKOB XpaHEHHS.

45.2. llepcoHanbHble JaHHBIC, 3a(UKCHpOBaHHBIE Ha OyMaXXHBIX HOCHUTEISX,
XpaHATCS B 3amUpaeMbIX mIKadax Ju00 B 3amMpaeMbIX MOMEIIEHUSAX, JOCTYI K KOTOPBIM
OTpaHHUYEH.

4.5.3. IlepconanbHble AaHHBIC, OOpabaThIBa€MbI€ C WCIOJb30BAHUEM CPEJIICTB
ABTOMATH3AIMK, XPAHATCS B TAKOM TMOPSJKE W Ha YCIOBHSAX, YTOOBI HCKIIIOYUTH
HEMPaBOMEPHBIN UM CIy4YaiHbINA TOCTYN K HUM, YHHUTOXKEHUE, U3MEHEHUE, OJIOKUpPOBaHHUE,
KOIMPOBaHUE, MPEIOCTABICHHE, PACIPOCTPAHCHHUE MEPCOHAIBHBIX JIAHHBIX, 4 TAK)KE HHBIC
HEeMpaBOMEpHbIE ACUCTBHSI B OTHOILIEHUH ITEPCOHATIBHBIX JIaHHBIX.

4.6. Jluna, OTBETCTBEHHBIC 32 00pPabOTKY MEPCOHAIBHBIX TAaHHBIX B YUPEKJICHUIO,
MIPEeKpaLaloT X 00padbaThIBaTh B CACAYIOLIUX CIyYasx:

® JIOCTUTHYTHI LIeTH 0OPaOOTKH MEPCOHATBHBIX JIaHHBIX;

® ICTEK CPOK JICHCTBUS coriiacus Ha 00pabOTKy MepCOHAIbHBIX TaHHBIX;
® 0TO3BaHO corjacue Ha 00pabOTKy MEePCOHATbHBIX TaHHBIX;

e 00paboTKa MepcoHaNbHBIX TAHHBIX HEMPaBOMEPHA.

4.7. Ilepenaua nmepcOHAIbHBIX TAHHBIX:

4.7.1. YupexeHue obOecrieunBacT KOH(UICHIIMATLHOCTh IEPCOHAILHBIX JIAHHBIX.

4.7.2. YupexacHue mepenacT MepCoOHAIbBHBIC JaHHBIC TPETHUM JIMIIAM B CJICTYIONINX
ClIyJasx:

e CyOBEeKT MepCcoHANbHBIX JAHHBIX J1aJl COrJIaCUe Ha Mepeiady CBOMX JaHHbIX;
e [iepenarh JaHHbIE HEOOXOAMMO B COOTBETCTBUH C TPEOOBAHUSMU 3aKOHOIATEIbCTBA

B pPaMKaX YCTaHOBJIECHHOW MPOLIEIYPHI.

4.7.3.YupexxJieHne He OCYIICCTBISCT TPAHCTPAHWYHYIO Tepeaady IepCOHATBHBIX
JTAHHBIX.

5. AKTyajau3anus, HCIpaBjieHue, yaajleHHe U YHHUYTOKeHHE MePCOHATbHBIX
JAHHBIX, 0OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATBHBIX JAHHBIX

5.1. B ciyuae mpenocTaBieHHsS CyOBEKTOM TEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
Mpe/cTaBuTeNieM (aKTOB O HEMOJHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYCHHBIX TEPCOHAIBHBIX JIAHHBIX  YUPSKICHUE aKTyaJIU3UPyeT, HCIPABIISET,
ONOKMpYET, yIalsieT WM YHUUYTOXKAaeT WX M YBEIOMIIIET O CBOMX JEHCTBUSAX CyOBEKTa
MEePCOHAITBHBIX JJAHHBIX.

5.2. Ilpu moctrkeHnu 1eneit 00paboTKU MEepPCOHANBHBIX JTaHHBIX, a TaKXkKe B Cllydae
0T3bIBa CyOBEKTOM MEPCOHATBHBIX JTAHHBIX COTJIACHS Ha 00pabOTKy MEepCOHATBHBIX JTAHHBIX
MepPCOHANBHBIE TaHHBIE MOAJIeKAT YHUUTOKEHUIO, €CITH UHOE HE MIPETyCMOTPEHO JOTOBOPOM,
CTOPOHOM, TMoyyyaTesieM (BBIFOJONPHOOpETAaTEIeM) 10 KOTOPOMY SBJISETCS CYOBEKT
MEePCOHAITBHBIX JJAHHBIX.

5.3. YHUUTOXKEHHE TOKYMEHTOB (HOCHUTENECH), ColepKaluX MepcoHabHbIC JTaHHBIE,
TIPOU3BOJIUTCS B COOTBETCTBUHU ¢ [TOPSIKOM YHUUTOXKECHHS M 00S3THIMBAHMS TISPCOHATBHBIX
naHHbIX [1IKoNbl B 3aBUCMMOCTH OT THIA HOCHUTENS MEPCOHAIBHBIX TaHHBIX, B TOM YHUCIE
MyTeM U3MENTbUYCHHUS IIpeiepe, CTUPAHUS WU (POPMATHPOBAHKS SJICKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbeKTa TMEpCOHAJIbHBIX JAHHBIX WIM €ro 3aKOHHOTO
MpEeACTaBUTENS YUpexkIeHHue coolmaeT emy uHpopMamnuo 006 00paboTke MmepcoHATHHBIX
JAHHBIX CYObEKTa B CPOKH U B MOPSJIKE, YCTAHOBICHHOM 3aKOHOM.
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